
 
 

 
 

 

 

 

ID Cards 

 
The policy is that all employees and students must swipe into the building using their Richmond issued ID 
card. Please remember that you need your ID card to enter and exit the building. Please do not tailgate or 
have someone else swipe their card for you. If you forget your card or need additional assistance, please 
see the estates & facilities or security team at the desk. 
 

 


